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Unit 1: What Is The Media About? 1.1. Reading Strategies
1.2. Social Media
1.3. Brochure, Leaflet and Poster

1.4. Instructions

Unit 2: Are You Interested In The Internet? 2.1 Search Engine
2.2 Email
2.3 Chat

2.4 Online Learning or E-Learning

Unit 3: Why Do You Read The Newspaper? 3.1 Dictionary Type

3.2 Dictionary Skill

3.3 Newspaper Glossary
3.4 Newspaper Article

Unit 4: Am | Qualified For The Job? 4.1 Employment

4.2 Personal Qualification
4.3 Help Wanted Ads.

4.4 Application Form

Unit 5: How Do You Use The Media? 5.1 Table
5.2 Figure
5.3 Chart
5.4 Schedule

Unit 6: How Do You Like The Story? 6.1 Mark
6.2 Signboard
6.3 Fiction




6.4 Documentary
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Unit 7: How Do You Buy The Goods? 7.1 Goods
7.2 Inventory
7.3 Price

7.4 Goods Comparison

Unit 8: Do You Have Your Safety? 8.1 Label

8.2 Symbol

8.3 Warning

8.4 Safety Rules




a 4 < L ¥
ATNATIZAIAUTTHIANTIIOUS

%391 2000 -1205

SYAUTY U, 2 UA. ey UT.

391 M1sDIUARAINUNILTINUTE AU

UTELNNIYYAF N TTULAL NN TTY

UM 1 IR U 2 Talas / dUendi 593 36 Tlud

nangasusenAtednsivdn (U1v.) Wnsdnsny 2556

= '
VBNUIY

yaUsasAnIsiteus

Unit 1: What Is The Media About?
1.1. Reading Strategies

1.2. Social Media

1.3. Brochure, Leaflet and Poster

1.4. Instructions
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Unit 2: Are You Interested In The Internet?
2.1 Search Engine

2.2 Email

2.3 Chat

2.4 Online Learning or E-Learning

¥
AU3
v
1Au3 enudnlafgsiunisenuderuuaznsly
AMWSInguBumesiin
Vinwy
2. 91utemUNHISINguNIdunesLinlay iy

Taanuddyvesiiamlagnies




YUY

yaUsTaeAnIsiteus

3. 91utemuUNBISINgun B uResLdnLardodns

©

1 a

ToyariusyuuTesBumesiin

4. orudernunusingundunesiinuazlsnoy
Toyanwdingulagldszuumedunesiie
GLVGERH

5. duasuinnisuszenaldanulunisdurudeayanis

SULRDSLINAETEUUNITRDANTN D ULNDS LA

Unit 3: Why Do You Read The Newspaper?
3.1 Dictionary Type

3.2 Dictionary Skill

3.3 Newspaper Glossary

3.4 Newspaper Article
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Unit 4: Am | Qualified For The Job?
4.1 Employment

4.2 Personal Qualification

4.3 Help Wanted Ads.

4.4 Application Form
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Unit 5: How Do You Use The Media?
5.1 Table
5.2 Figure
5.3 Chart

5.4 Schedule
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Unit 6: How Do You Like The Story?
6.1 Mark

6.2 Signboard

6.3 Fiction

6.4 Documentary
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Unit 7: How Do You Buy The Goods?
7.1 Goods

7.2 Inventory

7.3 Price

7.4 Good Comparison
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Unit 8: Do You Have Your Safety?
8.1 Label

8.2 Symbol

8.3 Warning

8.4 Safety Rules
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1 What Is The Media About?

2 Are You Interested In The Internet?

3 Why Do You Need The Newspaper?

4 Am | Qualified For The Job?

& | Making Midterm Test

5 How Do You Use The Media?

6 How Do You Like The Story?

7 How Do You Buy The Goods?

8 Do You Have Your Safety?

& | Making Final Test
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Unit 1

What Is The Media About?

What is media?

* Media is a tool used to e
convey mass communication g (MEDIA ’,}
to a larger audience or \ INTE >~ T
market. Up until the 20th \\RNET M\/
century the main source of /\ T ELEVl S/I/
information were TV, Radio, RARI- 1

Magazine, Newspaper and
lately the internet. These
mass media plays a big role
in our life.

gﬂm‘wﬁ 1.1: The Media
Source: https://www.slideshare.net/Eleny94/the-impact-of-mass-media-on-daily-life

(January 26, 2016)
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1. Reading Strategies
2. Social Media
3. Brochure, Leaflet and Poster
4. Instructions
Womanse
1. Reading Strategies
There are four types of reading skills used in every language:
1. Skimming is used to understand the "gist" or main idea
Look over the text quickly, noting important information. Use skimming to
quickly understand the main ideas in the article. It's not essential to know each word when
skimming.
Examples of Skimming:
* The Newspaper (quickly to get the general news of the day)
* Magazines (quickly to discover which articles you would like to read in
more detail)
* Business and Travel Brochures (quickly to get informed)

2. Scanning is used to find a particular piece of information
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Search the text quickly looking for the specific piece of information you need.
Use scanning on schedules, meeting plans, etc. in order to find the specific details you
require. If you see words or phrases that you don't understand, don't worry when scanning.

Examples of Scanning

* The "What's on TV" section of your newspaper.

* A train or airplane schedule

* A conference guide

3. Extensive reading is used for pleasure and general understanding

Extensive reading is used to obtain a general understanding of a subject and
includes reading longer texts for pleasure, as well as business books. Do not worry if you
don't understand each word.

Examples of Extensive Reading

* The latest business book

* A novel you read before going to bed

* Magazine articles that interest you

4. Intensive reading is accurate reading for detailed understanding

Intensive reading is used on shorter texts in order to extract specific
information. It includes very close accurate reading for detail. Use intensive reading skills to
grasp the details of a specific situation. In this case, it is important that you understand each
word, number or fact.

Examples of Intensive Reading

* A bookkeeping report

* An insurance claim

Skimming and Scanning
* A contract

Skimming and scanning helps you to find
information easily and quickly. It is a really useful
skill to have and will help you answer
comprehension questions.

What is skimming and scanning?

Skimming is when you read through a piece of
writing quickly to see what it is about.

Scanning is when you scan the page with your eyes

to find answers to questions.
‘ Teocher

i e L
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gﬂmwﬁ 1.2: Skimming and Scanning
Source: http://www.differencebetween.net/language/difference-between-skimming-and-

scanning/ (November 9, 2018)

2. Social Media
Social media is a collection of websites or apps that let people interact with one
another by creating and sharing images, text, videos and even GIFs. There are a variety of
social media platforms, from Facebook, Twitter and What Sapp to YouTube and LinkedIn.
Social Media mineds  Hodsrupeulatiifinisnevaussmedinuldvanefienis  Tnerm
wdetnedumeiidn wadw Afeiuluiiyarauulandaunsaiujiuiusidnousuldduastedud
11 Social Media 3awneds dodsrupaulatiifinisnevausmednuldvarefianie Ineruaiets

Buwesiila wadee Afaiulednyaravulanilausoliujduiudldnounuliiues

UsLanvas Social Media
1. Blog
2. Twitter wag Microblog
3. Social Networking
4. Media Sharing
5. Social News and Bookmarking
6. Online Forums

Vocabulary: A guide to English vocabulary related social media.

»¢hat — communicating in real-time through computers or smartphones

»¢hat room - an area within a website where ‘chats’ happen

»émoticon - a pictorial representation of a facial expression

P messaging/instant messaging/IM — this is like chatting

»WRL - it is the technical term for a web address

http://www.transparent.com

P\iral/to go viral — anything that is shared in social networks (Facebook,

Twitter, YouTube, etc.)

»\iki - a web page, or group of pages

Blog related:

»Ihlog - a personal or professional website

P hlogosphere - the entire world of blogs on-line



http://www.differencebetween.net/language/difference-between-skimming-and-scanning/
http://www.differencebetween.net/language/difference-between-skimming-and-scanning/
http://www.transparent.com/

20

»domments — most blogs allow readers to add their own thoughts

Eubscribe — this is like becoming a fan or a member of a blog

Facebook related:

»meme - this is the name of a pictures that also has writing or a message

> like’ — this is exactly what it says, if you ‘like’ something on Facebook

»news feed — on Facebook this is the center column of a person’s homepage

P tiag - this is the action of attaching a person’s name to a picture of them

Twitter related:

»hashtag — a word or group of words that start with the number sign (#)

qrending - a word, phrase or topic that is popular on the Twitter

’}Neet — a message sent on Twitter

»Tags: blog, facebook, social media, twitter

TWEET

NETWORK \ / [ d

VIRAL
MEDIA

*R*A¥?:: LIKE  SEARCH

PPC Kite
A Google Partner
Digital Marketing Agency

contact@ppckite.com
® +91-9017030999
www.ppckite.com



https://blogs.transparent.com/english/tag/blog/
https://blogs.transparent.com/english/tag/facebook/
https://blogs.transparent.com/english/tag/social-media/
https://blogs.transparent.com/english/tag/twitter/
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g‘tmeﬁ 1.3: Social Media
Source: https://ppckite.com/what-is-social-media-marketing

(November 9, 2018)

3. Brochure, Leaflet and Poster
3.1 Brochure
A brochure is an informative paper document for advertising, which can
be folded into a template, pamphlet or leaflet. Brochures are promotional documents,
primarily used to introduce a company, organization, products or services and inform
potential customers or members of the public of the benefits. They are usually distributed
inside newspapers, handed out personally or placed in brochure racks in high traffic locations.
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https://ppckite.com/what-is-social-media-marketing

22

gﬂm‘wﬁ 1.4: Brochure

Source: https://www.freecreatives.com/design/kindergarten-brochure.html

(November 9, 2018)

3.2 Leaflet

a & a =~

wnee winddy Wumalinnsesnuuuiiaiauetoyaiig 4 windaildd
Fodrdames Tuld vide Leaflet udodsinsiadarlddneosiian ndnnisesnuuuusiulasfie s
PONLUUMNUUTINONAINATADIIANTARY  SeipamauauaigaUsyasd danuaiegny a3eany
981n3 vENiY

Leaflets come in all shapes and sizes, but all of them have to tell the reader
as much as possible in a small space. This is how the reader sees Ryan's leaflet. Each part of
the leaflet has a purpose.

1. Leaflets should be clear and bold heading that catch the readers’ attention
and make them want to read more. 2. A
leaflet should be filled with facts. It needs to tell the reader everything they need to know
and persuade them to do something. 3.
Short messages stand out to tell the reader what’s special about and what's being advertised.
These could be prices, reviews or special offers. 4. This is a
clear message for telling the reader what to do next, for example, 'Buy it now!" or 'Call this
number now for more details!' 5. An

advertising leaflet is an event or a shop, for example, it must include an address, a contact

number, website, and email address.



https://www.freecreatives.com/design/kindergarten-brochure.html
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gﬂmwﬁ 1.5: Leaflet

Source: http://mckpromotions.com/product/leaflet-printing/ (November 9,2018)

3.3. Poster

=

Poster (IWawe$) Hudefidanuddyunluisnisussrduidingzuiy
Tewanaunsamounsliazmnuasnienns dhfanguidwaneldyniuiiannsodomstuduilnald
yawANTe NnTERUNSANY

A poster is a card or placard carrying some announcement, advertisement,
etc. A good poster at once catches the attention of the passers — by. It can be used to promote

a product, event, sentiment, or addiction, etc. | have the striking design and ornate artwork.

Purpose
1. Announces an event 2. Promotes a service
3. Sells a product 4. Promotes an attitude

Characteristics

1. Tells the story quickly 2. Is attention-getting

3. Is convincing 4. Makes use of striking colors
5.1s simple

Components

1. Contains a title
2. Lists authors, institutional affiliations(s)
3. Contains an image
4. Contains a logo

5. Incorporates a slogan



http://mckpromotions.com/product/leaflet-printing/

gﬂmwﬁ 1.6: Poster

Source: https://99designs.com/blog

/creative-inspiration/horror-movie-posters/

(September 20, 2016)

4. Instructions

An instruction manual is a book or booklet that gives detailed information

about how something should be done or operated.

It is a technical communication document that intends to give assistance to

people to a particular system.

It is abooklet or book that usually accompanying an appliance, device,

computer game or vehicle, which contains written guidelines informing how to use it

RICE COOKER METHOD

Rinse rice
once and drain.

Put rice
and water into
the pot.

Rinse rice
once and drain.

Put rice and
water into the
bowl. Cover the
bowl.

W

ol&‘

O

Set the rice
cooker on
cook mode.

Leave it on
warm mode for
10 minutes
before serving.

Cook on

L] high (800W) for

5 minutes, then
medium (450W)
for 15 minutes.

Leave it
covered for

5 minutes
before serving.

*1 cup of uncooked rice requires 2% cups of water. This will yield 3 bowls of rice.


https://99designs.com/blog
https://www.collinsdictionary.com/dictionary/english/booklet
https://www.collinsdictionary.com/dictionary/english/accompany
https://www.collinsdictionary.com/dictionary/english/appliance
https://www.collinsdictionary.com/dictionary/english/write
https://www.collinsdictionary.com/dictionary/english/guideline
https://www.collinsdictionary.com/dictionary/english/inform

5Un M 1.7: Instructions

Source: http://www.familychoice.com.ph/recipes.do?id (January 12, 2018)
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Simple ualudl “to” wazlull Pronoun wwiusylea @i Negative Imperatives azisuauUszlon

f2y “Do not” #3e “Don’t”
language for instructions (IAsas19Uszlopd T UAIE AUz

Advice & Warning

The
Giving

Positive Negative
- Put it on the table. - Don’t touchthis part.
- Insert the card. - Don’t getthe disk wet.
- Hang up the handset. - Do not stepon the cord.
- Be careful. - Don’t belate.

- 14 imperative form @msuALULL

-4 do not Tunsymegrulunansvisedeu wild don’t Tunsyauuuly

Dunanis

- 1% be %39 don’t fouAmAMANY

14 do wihdnselunsdfiidufuugiiuuu Strong instruction

- annsnld avoid + Ving wag never +v1 lunsdiidiuufias wnuil do wie
don’t

2. Giving Directions > 14 by + Ving %30 by means of + Ving 191
- Enter the fax number by using numeric keypad.

- Turn the power on by plugging the power cord into the wall outlet.

3. Giving Instruction

o = 1 Y a wva o o ' [ & 1
AwantiazhiglvuiRmumdeginlutunou 1wy

- First, second, third..................




- Next then, and then..............

- Finally

Listening

LUURNIA
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Exercise 1: Which strategy would you use for each of the following types of reading?

No. Type of reading Strategy/strategies
1 | Adictionary . .‘\‘%'.'13:'3":* ................................................
o ad rejects
it sdge (001
2 | Anewspaper | o e
3 |Anovel | D000 |
4 | Awebpage | i 00000 | s
5 | The telephone | = [lesSSssssis SN == e
directory | T
6 | Instructions TIPS ON STAYING WARM AND SAFE

If you take medicine for a health
condition, make sure you have enough
of it and keep it to hand. Wrap up warm.
Keep active. Keep your bedroom at 18C.

Keep your living room at 21C.

Note the following strategies for reading:

* Skimming is fast reading to get the gist of what you read.
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* Scanning is fast reading to find a particular piece of information in a text.
* Detailed reading is slower and more careful reading so that you don’t miss

anything.

Exercise 2. Rearrange these instructions into correct order by putting the number 1, 2,
How to write an email

................... A) Add a subject.
................... B) In the “To” field, add recipients. If you want, you can also add
recipients to the “cc” and “bcc” fields.
................... C) Write your message.
................... D) In the top left, click “Compose”.
................... E) At the bottom of the page, click “Send”
................... F) On your computer, go to Gmail.
Speaking
Exercise 3: Practice conversation about social networking with your partner.
1. What social networking sites do you use?
. What are some good points about social networking?
. What are some bad points about social networking?

. Do you have a Facebook page?

2

3

il

5. Do you use Twitter?
6. What information do you have on your webpage?

7. What kind of information are you comfortable releasing to the public?

8. Do your parents use social networking sites?

Exercise 4: Practice conversation about social media by using the questions.
1. What do you do about this software program (Skype)?

2.

What is it called for the most popular social media web site used by seniors 50 and over by far?

3. What is the online activity ranks number one?

4. “Facebook Addiction Disorder or FAD” is it for real?

5. What is the CEO of Mark Zuckerberg?




6. Just family, which merged with Wee-Web, is a social networking site where parents can invite
friends and family to view pictures and videos of their children. Who is the site’s most active

users?
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Reading

Brochure: Source: http://elementarylibrarian.com/wp-content

. What s Accelerated Reader=

Accelerated Reader (AR) is a program
designed to cncourage students to read. AR
tests student comprehension of books they
have read using an online compurer program.

& 53

Goals and Forts

Your child’s homeroom teacher assigns a - -
poincs goal to cach studenc for cad'lg::nc For more nformation
week grading period. about reading goals,
Maost books in our library have an AR cest contact \/o‘r child's
available. Those books are marked to show homeroom teacher.
they have a test. Ask your librarian for more
details.

Each book has a point value, which is the
maximum number of points that can be
carned from thac book, if the student scores
100% on the quiz.

C ) For other nformation
e thees tasts on Bocke fean) ixme about AR, coni-ac:l-

Yes! Our districr subscribes ro the online AR
program, which means our students have
access vo cvery AR test available.

 Elementary
Visit hup://arbookfind.com ro see if your %
ok Raain stae Desgred by Elemeniaryl orarancom
meets hi goal=

There will be a diffcrent reward for cach
nine wecks grading period. Rewards are
usually parties such as a popcorn and
movic party. ice cream sundac parcy, pizza
and oucside play nime, or a sock hop in the
gym!

Students will also be rewarded ac the end

Accelerated Reader Rules of the year for point dubs (25, 50. 75,
100, and more points throughouc che
1. Srudenis may nor rake tests on books more year), meeting cvery goal chroughourt the
than 2 levels below dheir reading level. year, and more!
Example: [ read ac a 4ch grade level. T may not
test on a 1st Grade level book. < —
2. You must read the entire book before aking How cm I Find out "W?'m‘y
S T e ponts my chid has=
: . Log in ro AR Home Conneccr using your
3. Do not take a tesc if.ytzu ve only “seen che child’s username and password. Ask your
BRSO school’s AR Coordinarar if you need help
logging on.
4. Do not help other studencs wich their cests.
This is chearting. Home Connccrt allows you to see which
g . - books your child has rested on, their scores,
5. No ralking to other students while testing, and their progress toward their AR goal!

6. Tests may only be taken in che library. in the
compurer lab, or in the dassroom with your
teacher's permission.

7. Notify your teacher or the librarian if you

observe someone breaki che rules.
o Let's have a great year!


http://elementarylibrarian.com/wp-content
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Exercise 5. Using this brochure and answer the short questions.

1. Briefly explain what this brochure is?

2. Briefly explain why this brochure is important?

3.What about this brochure most captures your attention?

4. Explain, is there something about this information that you would like to know more

about?

5. Who do you think the author of this brochure is?

6. What do you like most about the brochure?

Leaflet: Source: www.bbc.co.uk>Home>English

THE FUNNIEST 21
MAN ON EARTH? ot
PROBABIY NOT...

BUT THE TIOKETS ARE OHEAP!

“The funniest show you will see this year!"”
- Ryan s mum

RTRA'S HOUSE. JULY ISTH AT 8 O"OLOONK

ORll OR BOOK OALINE

WHW.TICKETITOSEERYAN.COM
045829103935
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A leaflet advertising Ryan's comedy show
Exercise 6: Leaflets come in all shapes and sizes, but they all have to tell the reader as
much as possible in a small space. This is how the reader sees Ryan's leaflet. Each part
of the leaflet has a purpose.
1. Leaflets should have a clear, bold heading that catches the reader’s attention and makes

them want to read more.

2. A leaflet should be filled with facts. It needs to tell the reader everything they need to

know and persuade them to do something.

3. Short messages that stand out tell the reader what’s special about what's being advertised.

These could be prices, reviews or special offers.

4. This is a clear message telling the reader what to do next, for example, 'Buy it now!" or 'Call

this number now for more details!'

5. A leaflet advertising an event or a shop, for example, must include an address and a contact

number, website or email address.
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Poster: Source: EXAM PREPARATION IN SCHOOL/THE B LEVEL (B1&B2) EXAM IN ENGLISH

Exercise 7: Read the poster and decide which part of the poster (A-G) refers to the

Nagshead Nature Reserve
A small car park serves the Nature Reserve, which is a joint
project with the RSPB. A daily bulletin board lets you know
which species of birds may be seen in the locality.
B. Wenchford
The Blackpool Brook trickles through this picnic site which is
very popular in the summer months when the oak trees
provide dappled shade.
C. Cyril Hart Arboretum
Near Speech House, the collection started in 1910. There is a
trail for the visually impaired and the level paths make the
arboretum ideal for less able visitors and wheelchair users.
D. Edge End
On the north western edge of the forest, there are panoramic
views of the surrounding countryside towards Wales. Access Is
up 3 steep rough path and is not suitable for everyone.
E. Symonds Yat Rock
Lots to see and do at this internationally famous point. Nearby
cliffs soar above the valley of the River Wye 120m below.
Opportunities to follow waymarked walks. Site of Iron Age fort.
F. Speech House Woodland
Almost opposite the most famous building in the Forest of
Dean is the Speech House. It was built in 1676, by the King, as a
'court' where local people could have their say. You may [oin
the circular Sculpture Trail here.
G. Beechenhurst :
Formerly the site of Speech House colliery, it is now the ideal
base for a family day out — adventure play area, flat games area,
refreshments, gifts and information available at the Lodge.

statements (1-5) below. There are two options you do not need.

No.

Statements

Answer

This is a spot, where you can eat outdoors.

Here you can find updated information on an everyday basis.

This is the starting point of a path, where you can enjoy works of is displayed outside.

This spot is particularly suitable for people with disabilities.

A R B

This place is designed to appeal to people with young children.




Writing

Instruction: Source: https://www.process.st/writing-standard-operating-procedures/

3 Standard Operating Procedure:

New Vehicle Purchase Process

Department: Admin Support
14/05/16 — SOP #AS-0013 K‘/

Department Head Approval: __

Purpose:
To establish guidelines for purchasing a new
~ vehicle. All Admin Support staff are responsible

for following this SOP.

Definitions:
RM: Resource Management

PO: Purchase Order

Procedure:

1. Director approves purchase of the new vehicle(s)
2. Requestor identifies vehicle(s) to be surplused in

exchange for the new vehicle(s). (Process AS-0022)

3. And so on...

Exercise 8: Identify “Standard Operating Procedure: New Vehicle Purchase Process”
and write each part by using the information above.

1. Title:

2. Division, Time & Code:

3. Users can quickly refer to the goal:

4. Clarify any upcoming jargon:

5. Complete step - by - step instructions:

5.1

52
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Instruction: Source: https://phys.org/news/2008-07-waterless-machine-debut.html/Post

on January 29, 2008

back of machine

adds plastic chips
to wash.

3 Cup of
water, which
Includes

Ei

4 Water
' dissolves the
dirt which
Is then
absorbed by
the chips,

'S Attheend, a

_ gritl opeas at the
— bottom of the
drum to remove
the chips.

Exercise 9: Change the step - by - step into imperative sentence.

1. Clothes put into machine.

2. Cartridge in back of machine adds plastic chips to wash.

3. Cup of water, which includes detergent added.

4. Water dissolves the dirt which is then absorbed by the chips



https://phys.org/news/2008-07-waterless-machine-debut.html/Post%20on%20January%2029
https://phys.org/news/2008-07-waterless-machine-debut.html/Post%20on%20January%2029
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5. At the end, a grill opens at the bottom of the drum to remove the chips.

muﬁuauwmwma
Direction: Search one of the instructions of items from the internet (with source) and

write them in the worksheet with the imperative verb.

Picture:

Source:

Procedure

1.




35

Name: No.

WUUNAFBUNDULASNAINTSISEUS
Direction: Choose the best answer.

1. Which is not the purpose of this recipe?

Shortbread biscuits

Ingredients

125g / 4oz butter
55g / 20z caster sugar
180g / 6oz plain flour

Method

1. Heat the oven to 190C / 375F / Gas 5.
2. Beat the butter and the sugar together until
smooth
3. Stir in the flour to get a smooth paste. Turn on to a work
surface and gently roll out until the paste is 1cm/%in thick.
4. Cut into rounds or fingers and place onto a baking tray.
Spnnkle with icing sugar and chill in the fridge for 20 minutes.
5. Bake in the oven for 15-20 minutes, or until pale golden-brown. Set
aside to cool on a wire rack

R
a) To check the ingreaients you need. By To see how long it will take to cook.

c) To know when to switch the oven on.  d) To taste that they are delicious or not.
2. What sort of reading do you use to find out what's on TV today?

a) Skimming b) Scanning

) Intensive d) Extensive
3. What is the largest global social network (by total active users)?

a) Chat b) Line

) Twitter d) Facebook
4. Skype is a software program that let what you do.

a) Hold a device near a song and identify it.

b) See and talk to people over the Internet.

) Send the text by speaking into your phone.

d) Hold a device to the sky and see the names of stars.
5. This online activity ranks number one.

a) Emailing b) Searching

c) Purchasing d) Networking
6. What is the definition of a brochure?

a) a card or placard carrying some announcement

b) a book or booklet giving detailed information
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) is used to understand the "gist" or main idea

d) an informative paper document for advertising

7. What is a leaflet?

a) a glossy book full of different products

b) a single piece of paper with a message on it

) a booklet or book, usually accompanying an appliance

d) a list of words and their meanings arranged in alphabetical order
8. A leaflet would not be used for what?

a) listing words and their meanings

b) telling people about a campaign

) advertising a shop's services or goods

d) to tell the reader clearly what it is about
9. Put the words in the correct order to make the online safety tips of the poster

[be > to > people > online > nice]

8 tips to stay safe online

00%0,
2 Take care with what you share. o o S e g

Ast - 5 e
Keep personal information 71 j, Lo ‘
private. : ik

° ‘Who can s&€ you\r prgztsl N
- i only
4 Check your privacy settings. Z % F”ems[k ‘

o (@ public

I
-

R

w

L

\

5 Know how to report posts. Report this comment

(6 Keep your passwords safe. Usernam®__— e oo i
[ Ashley.Smith2! 11

AT——
/

J

E— N
7 Never meet anyone in person iMeet rj‘f} )(/\ ‘
you've only met online. it € lgi |

If you see anything online that you ' [ eee \
8 don't like or you find upsetting, —J‘
tell someone you trust.

a) Be nice online people to.

b) Be nice to people online.
) Be to people online nice.
d) To be nice people to online.
10. What is not the documentation of the instruction manual?
a) index

b) process


https://www.collinsdictionary.com/dictionary/english/booklet
https://www.collinsdictionary.com/dictionary/english/accompany
https://www.collinsdictionary.com/dictionary/english/appliance
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c) abstract

d) procedure

D
(<))}
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3. d13unmd 1.1 - 1.7 ifgnfiude wsuiu wiuddy Wawes uagdwuzi WigiSeuls Wila

Uszinnesdeinuiiuludinuse iy u

Presentation 4.

Anwiaumnevesidin “Media” nanszdfyuszneuiuguand 1.1 What is media?
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dovnansesadion 1 1ieasu nwennseua 4 sUsuuldun Skimming, Scanning,  Intensive wag
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w%a%umaumiﬁ’mu (MAN353 Rewriting) %u Production

18. MuAaUINELiNARUAIINS
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Exercise 1: Script: Reading Strategies

1. You might use scanning to look up a word in a dictionary. = Scanning
2. You might use skimming through a newspaper. = Skimming
3. You might use detailed reading to read a novel slowly and carefully. = Detailed Reading
4. You might use skimming to see what’s in the news on a website. = Skimming
5. You might use scanning to find the telephone directory. = Scanning
6. You might use detailed reading to work from the manual book. = Detailed Reading

Exercise 2: Script: How to write an email
1. On your computer, go to Gmail.
2. In the top left, click Compose.
3. In the "To" field, add recipients. If you want, you can also add recipients in the "cc"
and "bcc" fields.
4. Add a subject.
5. Write your message.
6. At the bottom of the page, click Send.
Exercise 3: Pair Work (Your opinion)
Exercise 4: Pair Work (Guide line)
1. See and talk to people over the Internet
2. Facebook
3. Searching
4. Yes, and you can actually test for it on Facebook.
5. Facebook
6. Grandparents
Exercise 5
1. Accelerated Reader is a program designed to encourage students to read.
2. To test student comprehension of books they have read using an online computer program.
3. Accelerated reader guide for parents
4. ElementaryLibrarian.com
5. AR program is very important for the students’ reading skill.
6. Its goals and points of the AR program.
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Exercise 6
THE FUNNIEST /320
L 2. MAN ON EARTH? ;}{}
PROBABLY NOT...
. BUT THE TICKETS ARE CHEAP!
THE FUNNIEST
MAN ON EARTH? “The funniest show you will see this year!”
- Ryan'smum
“The funniest show you will see this year!”
3 - Ryan'smum q. CAW OR BOOK ONINE
WWW.TICKETSTOSEERYAN.COM
VY Y Y ' v 04582 910595
5. RYAN'S HOUSE. JULY 1 5TH AT 8 O°CLOCI
CAUW OR BOOK ONUNE
WWW.TIGKETSTOSEERYAN.COM
04582 910595
Exercise 7
No. Statements Answer
1. | This is a spot, where you can eat outdoors. G
2. | Here you can find updated information on an everyday basis. A
3. | This is the starting point of a path, where you can enjoy works of is displayed outside. F
4. | This spot is particularly suitable for people with disabilities. C
5. | This place is designed to appeal to people with young children. B
Exercise 8

1. Standard Operating Procedure: New Vehicle Purchase Process

2. Department: Admin Support / 14/05/16 — SOP # AS-0013

3. To establish guidelines for purchasing a new vehicle. All Admin Support staff are responsible

for following this SOP.

4. Definitions: RM: Resource Management / PO: Purchase Order

5. 5.1 Director approves a purchase of the new vehicles.
5.2 Requestor identifies vehicles to surplus in exchange for the new vehicles
5.3 And so on.

Exercise 9

1. Put the clothes into the machine.

2. Open the cartridge in the back of the machine and add plastic chips to wash.

3. Add the detergent in the cup of water.

4. Dissolve the dirt by water and be absorbed by the chips.

5. Open a grill at the bottom of the drum to remove the chips
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Example

I SAFETY TIPS ON USE OF ELECTRICAL APPLIANGES

1. READ the MANUAL before using the appliances.
2. Electrical wires and plugs must be CHECKED FOR DAMAGES.

3. Use the nearest wall-mounted socket. AVOID over EXTENDING WIRE.
E 4. Grip the plug and NEVER PULL the wire WHEN UNPLUGGING.

=

iy

S e s €O/

Picture: Use of Electrical Appliances

1l

Source: https://www.youtube.com/watch?v=zpD44 gsovw

1. Read the manual before using the appliances.
2. Must be checked for damages of electrical wires and plugs.

3. Use the nearest and wall-mounted socket. Avoid overextending wire.

4. Grip the plug and never pull the wire when unplugging.
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JPAU 4 vaneia Hansiseuaglunaeinidey Azl 80 - 100
sgAU 35 vweie HansSeusglunaeiiuin  Azwuy 75 - 179
AU 3 FRHRE T EILEGGITE AT 70 - 74
SgAU 25 wedd Hansseusglunaeianeld  Azuuy 65 - 69
AU 2 e wansseusglunumineld  Azuuy 60 — 64
sgAu 15 vaneid Hanisiseuegluinusisen Azl 55 - 59
sgAU 15 vanedd Hansiseuaglunaeidon Azl 55-5
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